Steps for approval of email creation request and mobile number & profile by Reporting Officer

1. Go to https://eforms.nic.in/
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& Fer HOME SERVICES IN FOCUS CONTACT US

eForms: Online Platform for all Services of
NIC

This portal helps you to register for various services offered by NIC. Besides submitting the request
online, it also helps you to track the status of the request through Tracker option. You are also notified
through email and SMS for every movement of the requests.
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2. Click on ‘Login with Parichay (SSO)

Login Notice

For ease of user onboarding . eForms has now been
integrated with NIC Single Sign-On Platform (Parichay).
Now, users will be authenticated through Parichay(SS0).

If you are a Non Gov user, Then Login from eForms
Portal.

Login with EForms Login with Parichay (SS0)

3. Provide the login details and click ‘NEXT’

Tip of the day

? Use unique, complex passwords and a password manager.
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Please enter details to proceed

Quote of the day

A strong identity reduces fraud and improves service delivery.

Enter Email or Mobile Number

Parichay Authenticator @ ‘ > Fe )
Enter Password

Parichay Authenticator should be downloaded only from authentic

Hl FPassword Less Authentication @ platforms.

Il | consent to Parichay Terms Of Use

MNext

Forgot Password

Update Mobile &

Extend ID
(Retired Officers) 2 Profile 2
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4. Click on ‘RO Panel’ and then click on ‘Total User Requests’
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Request pending with you for more than 15 days will be auto-exp
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5. Click on ‘Actions’
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[] Forwarded Request PP Details 1
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7. Select ‘Proceed online’ and click ‘Continue’




Action

(7) e-sign the document with Aadhaar?

(Dslivery of e-sign with aodhaar depsands on platforms outsids control of NIC. In cose of dslay, you may chooss to procesd online without aodhaar)

(v) Proceed enline

8. Provide remarks and click ‘Approve’

Approve Action for Reg No.- SINGLEUSER-FORM202605190122

Add Remarks

Application for email id Creutiod

9. Click ‘YES' to verify the credentials

Do you really wish to proceed without eSigning (SINGLEUSER-FORM202605190122) ? X

Note: Please verify credentials of the user before approving eSigning Request (SINGLEUSER-FORM202605190122).

10. Click ‘OK’ to finish the process




Your reguest successfully accepted and You will be intimated further.

11. Reporting Officer may track the request by clicking on ‘Actions>Track’
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12. Following is the status page of the approved request

SINGLEUSER-FORM2Z202605190122

User Dot

Name Ermail Mobile Date
e grmail.com DD 6 XK XX K . 2026—-05—19TI2:25:24
User ROJFOMNodal DA Adimminm
- -
Status: Pending with DA-Admmin reigrinms.gow.in)
Pending Since: 2026-05-20TI:58:08
Sender Details: Dreigrihms_gow.in)

Raisedf/Responded Query C




